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Submitting a loan to underwriting through Encompass

Tip: To print this document, click & (Print). To get a closer look at a screen, click E{ (Zoom In) in

the toolbar.

This document shows you how to work with a loan in Encompass™ and submit it to a sponsoring lender
using Encompass and Fannie Mae’s DO™ for ePASS®. It is not intended to walk you through the 1003
section by section, but rather to explain the overall process of creating and submitting a loan.

Note: We are using a cash-out refinance conventional loan to illustrate the process.

Step

1. The Pipeline is the first screen you see when
you log in to Encompass. You can use the
Pipeline to create or import a loan or to view a
list of existing loans. To create a new loan
application, click New.

2. A new loan application opens. Click 1003
Page 1 in the Forms section. The 1003 is an
electronic version of the Uniform Residential
Loan Application (Fannie Mae Form 1003).

Note: Click FNMA Streamlined 1003 to enter
only the data elements that are required for
obtaining an underwriting recommendation in
DO.

3. The first section in the 1003 Page 1 allows you
to enter data for the Type of Mortgage and
Terms of Loan and for the Property Information
and Purpose of Loan. At the top of this screen,
enter the necessary loan data for the mortgage.

Note: To help identify the loan once it is in DO,
you can enter a unique Lender Case No.

Screen

2 Encompass - {Dffline)

Settings Loan Mailbox

Fipeline | Reparts

Weleome, Processor [ <Pev[tzn =] of 25Heit New ]| Move | Detete | Upload | ¢
Loan Folder
My Pipeiine & Firstimer, Alice B Lo [[endto
123 Eim Street Loan # EMOO00Z2 4904
Search By
= 5 Patrick = Lo Fend to
ILEE” Ofiesr J | L 2505 5. Essex Strest Loan # EMOOO0O01 33104
,ﬂEncnmpass - (Offline)
Loanz | epASS | Reports | Seftings
Log Add Entry | F &, Loan#E
Loan Amaourt:
Sent to processing today LT §
Submittal expected 41404 1l 1003 P 1
Approval expected 42104 1 aue
Doc: signing expected 426104 1
Funding expectsd sons | || [T Theincomelass:
Closing expected S04 [T Theincomefass:
Agency Case Mo l
Forms |T':":-IS | hity EPASS I. Types of Mortgag
Borrowwer Summary ™ Conw
1003 Page 2 [~ FHA
1003 Page 3 [ owa
1003 Page 4 A
FHMA, Streamined 1003 [T U=DA-RHS
1003 Page 1
I Theincomesassets of & person other than Borroweer will be used...
T Theincomesassets of the Borrower's spouse will not be used .
Agency Case Mo I Lender Case Mo ICaSE F4

I. Types of Mortgage and Term= of Loan

¥ conv ¥ First

I Fixzed Rate
I~ FH& ™ Second
— ™ GPM - Rate % Yearsl
I~ va Sub. Firancing | -
o Zooim I
[~ USDA-RHS AR I
™ Gther - I— I cther - I
Purchaze Price Total Loan &mt 157,000.00  Term 360 mths
Loan Amournt 1587,000.00 Mate Rate A.000 9 Due In mths
MIPFF Qual Rate % Man Pt | 842,81
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Step

4. Scroll down to II. Property Information and
Purpose of Loan and enter the necessary data
about the subject property and the purpose of
the loan. Because this is a refinance transaction
for the borrower’s current primary residence,
select Cash-Out Refi as the Purpose of Loan,
and select Primary in the “Property will be”.
Select the appropriate type of refinance in the
Purpose of Refinance field.

5. Scroll down and enter the borrower’s name,
Social Security number, and present address
under II. Borrower Information. Enter the same
information for the co-borrower, if any, under
Co-Borrower.

Note: The DOB field is not required for an
underwriting recommendation. However, this
data may be required by your sponsoring lender.
Check with your lender for instructions.

Tip: If the borrower and co-borrower share the
same present address, you can quickly copy the
address to the co-borrower’s side of the screen
by clicking Copy from Borrower.

:—-"':\1 FannieMae.

Screen

Il. Property Information and Purpose of Loan

Subject Property

Address |4420 E. Douglas Avenue

Courty

ity |H ialey
stete  faz Iip

85236

Legal Description

IMaricupa

Mo Units I 1 Wear Buirtl

Purpose of Loan
[~ Purchase

¥ Cash-Out Refi
[T Mo Cash-Cut Refi

[ Construction
[~ Construction - Perm

[~ Other - I
Construction Loan
Period I mthz

Property will be

¥ Primary

[T Secondary GrossRnt I

I Investmert  Ocoup Rate I %,

YrAgd  Original Cost Existing Lien Lot value (2)  Impymts (b Tatal (a+h)
Refinance Loan
Nragl  Original Cost Existing Lien Purpose of Refinance
| Casn-out Cther =l

Deszcribe Improvements

™ made [ to be made

Title will be held

Cost

Estate will be held in

Mames I

IFEE Simple LI

- N

Source of Down Payment

Manner

If Lessehold, enter exp. date:

B
[/

lll. Borrower Information

Borrower Co-Borrower
Copy from qorrower |
First Last First Last
Matne I.John IHumeuwner Mame IMan-' |Humeuwner
ss.#  [300-40-5000 Do i ss.#  [500-22-2000 Do [
H. Phone I SchoDII H. Phone I SchDoII
Marital Status Depend. # Depend. Ages Maritsl Status Depend. # Depend. Ages
I [ I = |
Present Address Present Address

¥ own [T Rert  #of Years I YI "

I own [ Rert  #of Years YI Il

Address 4420 E. Douglas Avenus

adcress [4420 E. Douglas Avenue

City |Hig|ey
State [z

Zip [85236
Mailing Address

¥ Same as present address

City |Hig|ey
State  [a7

zip [5238
Mailing Address

¥ Same as present acdress

Address | Andress |
City | City |
Stete | Zip | State | I |

Previous Address

T own [ Rent  #of Years ) M

Previous Address

I~ own [T Rent  #of Years ) M

Address I Address I
cty | cty |
State | Tip | Slate | Tip |
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Step

6. Enter the name of each borrower’s current

employer and the number of years and months
each borrower has been on the current job. If
the borrower is self-employed, make sure a
check appears in the Self-Employed check box.

Note: Do not use the Employment Information
section to enter data for a homemaker or retired
borrower. Only active employment information
should be entered in this section. If you enter
any data in the Employer field, you will receive
a Findings message that asks you to verify the
employment. Any income a homemaker or
retired borrower receives should be entered into
the Describe Other Income section in the
Monthly Income and Combined Housing
Expense Information screen.

Click 1003 Page 2 in the Forms section.

Enter the required information for monthly
income and for the present and proposed

:—-"':\1 FannieMae.

Screen

Borrower

™ Self-Emplayed

Ermployer |ABC Industries

Address |

City |

State | Tip |

Postion l—
B. Phong l—
“ears on Job WYI—BM
ears in Line of Ywork l—

Show All (VOE)

Co-Borrower

[~ Seli-Employed
Employer INIH
Address |

City |

State | Tip |

Position l—
B. Phone l—
Years on Job |—1Y|—BM
“Wears in Line of YWork l—

Show All (vos)|

Forms | Tools | My ePASS

Borrower SUmmary
1003 Page 1

4003 Page 2
1003 Page 3
1003 Page 4
FrMA, Streamlined 1003
GFE - femization

i el S 11

Gross Monthly Income
Borrower

Cao-Barr. Totsl

Monthhy Housing Expenses

Present Proposed

May 5, 2004

combined monthly housing expenses. %‘I L0958 I 208858 I 2 s | T A
Tip: To use a calculator to determine the ::::::mnsl I I O‘H': :: T —
monthly base income, click Base Inc. ow.tit, | | i B[ o
Note: The second Other field shows the rolled- "™ '”°'|3| : I Lt lﬂ —
up total of the amounts entered in the Describe cther | [ wsoon [ seoon  ewe | [ [
Other Income section of the screen. To place an = [ e&eaz [ 243332 [ 7oteee 1w [ 10300 [ sezsr
amount in the second Other field, you’ll first et e nceme e
need to scroll down to the Describe Other (ERRE roorvchic suzocr ofy [ 0w
Income section and enter the data there. Type a IE g'ﬂdgﬁéj&'ﬁx?:ﬁg s - I—
B (for borrower) or C (for co-borrower) in the rpdNoles Receivableinataliment :
B/C field. Make sure to select a description | Goria Seourtyisabiy mearre «| I et oty
from the Description list: do not type a
description. Enter the income amount in the
Monthly Inc field.
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Step

9. Scroll to section VI. Assets and Liabilities.
Make sure a check appears in the Completed
field (at the top of the section) to indicate
whether the assets and liabilities are for both the
borrower and co-borrower (Jointly) or the
borrower only (Not Jointly). To add checking
and savings information, click Show All
(VOD).

10. The Verification of Deposit — VOD screen
appears. Click New.

11. The Deposit screen appears. Specify the
appropriate borrower in the VOD is for field.
Enter the name of the depository and specify the
account information.

12. We recommend that you request a credit report
now and allow the system to copy the liabilities
from the credit report to the 1003. To order a
credit report, click the My ePASS tab, then
click Fannie Mae DO for ePASS.

:—-"':\I FannieMae.

Screen

Vl. Assets and Liabilities

Campleted W gtk T Mot Jointly
Assets
Caszh Deposit

I v
I I

Checking and Savings

Real Estate Crwned

“ested Interest in Ret. Funds

Met Warth of Busingss Owned

Automobile

Total Bank Deposits
Shawe All (YO k

[ 7 Homeowner, Jobn  Loan#

Y

T

[ B LP Frocentor Liser
@ P
e | wew | oo
g

Loan Asmourt 157,000.00
LT/ [ ETIERET TE]
Deposit VOO

Belong To | DarkSALCred Unicn Galants |

Deposit e

WD i for Borrower

To: (Hame &

Mame Fhone I

At | Fa |
Address I Email I
Cty 15T Tin | [T

Depository Comments I

Account Information
Accourt Type
ICheckIng Account

Accourt in Mame of
;I |Jnhn Homeowner | 500.00

Savings Account x| |[John Homeowner 10,000.00
I = [

|
|
| =] I |

Account Mumber  Balance

I = || I
Tatsl I 10,500.00
Forms | Tools My ePASS
Refresh List _*
Service Providers
Lenders
Flagstar Bank
Mlews Centuny Mongage

Indytac Bank

Credit Reparting
First American Credco and Executive
Feporting Semices
Factual Data Credit _

LIndenariting
Fannie Mae D) for ePASS

Appraisal ConneLtion
eFASS Annraisal Connection
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Step

13. The Fannie Mae DO for ePASS screen appears.
Click Order Credit through ePASS.

Note: You can also order credit and submit to
underwriting at the same time directly through
DO for ePASS by selecting Submit to DO for
ePASS.

14. The Credit Agency screen appears. Select a
credit information provider from the list. Make
sure that you have both an ePASS account and a
Fannie Mae account with the credit provider
that you choose. After you select a credit
information provider, click OK.

Important: Fannie Mae requires a three
in-file merged credit report, so make sure credit
provider you choose provides this type of report.

15. The Credit Report Request screen appears.
Enter the user ID and password that were given
to you by your credit provider. Fannie Mae
requires a three in-file merged credit report, so
make sure a check appears next to all three
selections in the Credit Bureaus section. Order
a joint credit report if the borrower and co-
borrower appear on the same 1003, or an
individual credit report for each borrower that
appears on a separate 1003. Make the
appropriate selection in the remaining fields.

Click Finish to submit the request.

:—-"':\1 FannieMae.
Screen

Loans EPASS | Reports

|« = [ 7

Get Business Done:

Setting=

Submit to DO for FalmieMae.

ePASS

Access DO Loan List

Order Credit through
BPHSS% :i

, Yiew Underwriting
Results

¥iew Credit Report
via Fannie Mae

Welcome Back to the DO™ Iy
page on ePASS®

To help vou get the most out of DO for ePAS

S O - PSR F Pt

Credit Agency x|

Select a Credit Agency

Test Credit Agency (200) =l

Narthwest Mortgage Reporting, Ine.
One Source Credit Reporting
ONLIME Martgage Reparts
Prestige Credit Services

Friority Credit Feporting Agency S
Quality Credit Corp

Quality Credit Corp

[uality Mortgage Feporting

Fapid Research Credit Services Inc.
Raycor, Ihc.

RICP

Royal Mortgage Credit
Fioyal Mortgage Credit Reporting
_| SARMA

Statelide Credit Services
Surrise Credit Services
S Credit Services. Inc.

United One Resources, Inc k
United One Resources, Inc.[Powered by Merndian)
Universal Credit Services, Inc. =
US Credit Service 1=

= =]

edit Report Request

Ix

Creditagency:  Test Credit Agency
Usemanne: test_IC| Request Type: |New tequest |
rm— Credit Bureaus
Password: Fieference No. l—
IV Experian
IV Save Login Information Report on : Jaint - [ Enuifax
¥ Trans Union
™ Exclude zero balances when  Motes:
importing hiabilities.
Fequested By [DEMO Loan Murber. {99-0113
Last Name First Name: I Tl SSH Birth Date
B IHomeowner IJuhn 300-40-5000
CoBarower: |Homeowner IMaly S00-22-2000
Murmnber D SteetMame Type Apt# City StisEp
CunentAdd: [T B RED | [Wastington — [DE” [20013
Frev Addr | l_ I I I I l— I

< Back I Finish hl Cancel
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Step Screen
. . . . 2 Encompass - (Dffline)
16. A processing screen appears indicating the Lo 955 || st
status of your request. Simply wait for the [ = & @) o
processing to complete. When the credit report
. . . CREDCO INSTANT MERGE DECISICN MAKER 04/04/04 Ref: 0-00000-328950-096
1S aVallable, the Credit Report Screen appears. Frepared for: TEST ACCOUNT - ELLIE MAE lcet: 160735

Repositories: EFE-J,XPN-J,TUC-J Reprint: 04/07/04

Sub: HOMEOWNER, JOHM Ssn: 300-40-5000 Age: 34
Sps: HOMEOWNER, MARY Ssn: 500-22-2000 Age: 33
Curr Addr: 175 NW 13TH 3T, WASHINGTON, DC zZ0013

Prev Addr: 293 PROSPECT AV, ATLANTA, GAL 23512

SUMHARY

LCCOUNT DISTRIBUTICN CURRENT STATUS (tradelines)
Account Type Count Balance  Payments Curr Clsd Unrt 30 60 90+
Real Estate o 40 40 - - - - - -
Installment 6 §1z,700 §830 6 - - - - -
Revolving z §1,500 §50 2 - - - - -
Other 0 io $0 - - - - - -
Total a $14,600 880 8 - - - - -

INQUIRIES PUBLIC RECORDS  HISTORICAL DELINCQUENCIES (count)
& Month Total [l EFX 0 iccount Type LastDlg 30 60 90+
Elim. same day - 0 PN o Real Estate - - -
hdjusted Toral il TUC ] Installment - - -
New Trades(6 mths) 0O Last zyrs N Revolving - - -
Other - - -
Oldest Trd: 19/82 On File: 19/82 Total - - -

17. To import the liabilities from the credit report to

the Liabilities section of the 1003, click the Loans | epass | Reports | Settings

Loans tab located at the top of the screen, then

click the Forms tab and click 1003 Page 2. Log Aol Ertry |
Note: Once a credit report is retrieved within

Encompass, it is always available, and there is Credit Report received todsy

no need to request another report for the loan | Send ta processing [

(unless you later change critical borrower data,
such as the borrower’s name or Social Security
number). To view and print a credit report
that you have already requested, click the
Credit Report received entry under the Log

Forms |T|:u:uls | My epass

section.
Borroweer Summary
10032 Page 1
1003 Page 3
1003 Paoe 4
DO Quick Steps: Submitting a loan to underwriting through Encompass Page 6
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Step Screen
18. Scroll to section VI. Assets and Liabilities, then =~ = oot sy vy
click Import Liabilities. nssets
Cash Deposit Real Estate Owned
| 5 | Wested Interest in Ret. Funds

I I Met Wiorth of Business Owned

Checking and Savings Automobile

Total Bank Deposits kil I 21,523.00 :
Show All (¥OD) | |

T

Stocks and Bonds Other Assets
| v |
Life Insurance Market Value
Face Amt :| I
Subtotsl Liguid Assets § 21,523.00 Total Assetz § I 21523
Liabilities
Orcer Credt | View Credt Import Lisgilties [,

Liability Import x|

19. The Liability Import screen appears. Make sure

r— Credit Information
a check appears next to each liability. Click I Tl T Tom
. . = — Last Name Homeowner
Import, then click OK on the confirmation = son 30040500
Credit Scores
message. Equifax 00728+
Expenian 0740P
TranslInion 00772+
Lien Holder | Balance | Payment | Tope | Import
MTG LOAN & 104050 117 Morgage ;I%'I
BANK LOAN & 22244 278 Revolving Cancel
SALLIE MAE 2800 30 Installment
[FIDEPT STORE 4 1100 15 Installment Uncheck Al
SALLIE MAE 1100 15 Installment
MIVERSAL WVIS& 960 26 Revolving
MIYERSAL VISA 950 26 Revolving
TOVOTA CREDIT 500 500 Installment
[V Delete all existing lisbilties before importing total liabilies: &
20 Th 1 bl d f h d . Liabilities
. e 1ability data rom.t ¢ credit report 1S now Order Credtt | View Credt | Import Lisbities |
available for you to edit. If the borrowers are ;

. . . . Company Ril Balance Paymernt Mos Left Paid Of1
refinancing their current primary residence, you  [ums coans [W=][ Toaoso0n [ tairo0] 10 R
will need to match the necessary mortgage [BANK LOAN A [FEI[ 2220000 [ 27emn] "
liabilities with this property. Click Paid Off for ~ [FLU=" [ 2soo0]  sowl ¢

e . . . [oEPT BTORE A [T=I] trooon | 15.00 | r
each mortgage liability that is associated with ENEr: = iroso [ 100 r
the borrower’s current primary residence. [UnERSAL NSA [ =][ esoon | z5.00 | r
[urrveERSAL S [ =] 350,00 | 25.00 | r
Showr All (WOL) |
DO Quick Steps: Submitting a loan to underwriting through Encompass Page 7
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Step

21. You must enter the REO data for each mortgage
or HELOC liability listed. Click 1003 Page 3 in
the Forms section. Then click Show All
(VOM).

22. The Verification of Mortgage screen appears.
Click New, then select the liability associated
with the property you want to match, and click
OK.

23. For a refinance transaction on a borrower’s
primary residence, click Subject Property and
the system automatically completes the address
information. Also select Primary Residence in
the Property is field.

24. Click 1003 Page 3 in the Forms section and
scroll to section VII. Details of Transaction.
The system automatically enters the refinance
amount in Line D. Enter any additional
required information

:—-"':\1 FannieMae.

1003 Page 3
VI. Assets and Liabilities (cont.)
Schedule of Real Estate Owned
Show All (WO
Market Walue At of hitg Gross Rent hitg Paryment In=Taxhisc Met Rert

s | | | | | |

Additional Credit Received

Alfternate Mame Creditor hlame Accournt Mumber

Verification of Mortgage - VOM Edit Mew Delete

Property |5 Address |

Import Mortgage From Liability x|

Lien Holder ] Balance | Poyment|  Twpe | TN |
MTG LOAN & 104,050.00 11700 Morgage

CIBANK LOAN A& 2224400 27800 Revalving Cancel

[ 54LLIE MAE 2500.00 3000 Instalment

CIDEPT STORE A 1.100.00 1500 Instalment

[ S4LLIE MAE 1,100.00 1500 Instalment

I UNIVERSAL VIS4 950.00 2500 Fevalving

I UNIVERSAL VIS4 950.00 2500 Fevalving

O T0v0TA CREDIT 500.00 50000 Instalment

I pou don't see hiability here, please go to VOL to add new liability first

Mortyage

|Z

Property Information
¥ Subject Property

Address |4420 E. Douglas Avenue

Propetty is

IPrimary’ Residence
hiortyace Balance Q ¥ 104,050.00
Fresent Markst Yalue g 147,000.00 Mortgags Paymert o} § 257 44

'I Gross Rental Income
Single Family j' Taxes, Ing, Expenzes

Percentage of Rental

Cty/STiZip  [Higley |47 25236

Attachizhow Liens |

Property Status (5,PS R
Type of Property

Purchase Price i

1

Date Acguired Participation %

Met Income §Loss 34 I

Comments I

VIl Details of Transactions

a. Purchase Price i. Subordinate financing

b. Aterations k. CC paid by seller

c. Land

o, Refi(inc. dekts o he Q
paid off)

e. Est. prepaid tems

1. Est. closing cost

i,
I

o, PMI, MIP, Funding Fee m. Loan amoint 147,000.00
. Discourt (if Borroweer n. PMI MIP Financed MIPIFF

il pay) 0. Loan Amournt (m +n) 157,000.00
i. Total Costs 104,050.00

p. Cash from o Borrower | -52,850.00
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Step Screen
. VIl Declarations
25. Scroll to VIII. Declarations and answer Y or N
. Bor. Co-Borr.
to all the questions for both the borrower and N
a. Arethere any outstanding judgments against you? M ]
co-borrower. M
[ Hawe you been declared bankrupt in the past 7 years? W W
. Have you had property foreclosed upon o given title o deed in lieu thereof in
the last 7 years? m W
d. Are you & party to @ lawsut? IW W
B, Have you heen ohligated on any loan resulted in foreclosure, transter of title
inligu of foreclosure, or judgment’s IW W
1. Are you presently delinguent or in default on any Federal debt or any other
loan, mortgage, financial obligation, bond o oEn guarsntee? IW W
g.  Areyou obligated to pay slimany, child support, or separate maintenance? IW W
h. Iz any part of the down payment borrowed? IW W
i Are you & co-maker of endorser on a note? W IW
i Are you a LS. citizen’? IT IT
k. Areyoua permanent residert slien? IW W
1 D you intend to occupy the property as your primary residence? IT IT
m.  Have you had an ownership interest in & property inthe last three years? IT IT
(13 Wt type of property did you owen (PR SH IPY? l_ I—
(21 Howe did you hold title to home (3 3P 007 l_ l_
DO Quick Steps: Submitting a loan to underwriting through Encompass Page 9
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26.

27.

Step

Scroll down to the X. Information for
Government Monitoring section and enter the
necessary data. When appropriate, more than
one race check box can be selected for a
borrower or co-borrower.

Note: For applications taken by telephone, you
must ask for this information, but you cannot
require the applicant to provide it. You should
inform the applicant that the federal government
is requesting this information in order to monitor
compliance with federal statutes that prohibit
lenders from discriminating against applicants

:—-"':\1 FannieMae.

Screen

| [T Print 2003 Application

Borrower

[~ I do not wish ta furnish this info
Race [ Hational Origin:

For applicstions closing after Jan. 1, 2004
Ethinicity

-
Race

I American Indian or &laska hative

[ asian

I™ Black or &frican American

I~ hiative Hawaiian or Other Pacific lslander

I witite:

I™ Infarmation not provided

I~ hot spplicable

For applicstions closing in 2003

Co-Borrower
[~ I do mot wish ta furnish this info
Race ! Hational Origin:

For applications closing after Jan. 1, 2004
Ethnicity

-
Race

I~ American Indian or Alaska hstive

[~ Asian

I™ Black or &frican American

I~ Mative Haweaiian or Cther Pacific Islandsr

[ white

I™ Information not provided

I~ ot spplicable

For applications closing in 2003

Race |Information hiot Providec! 2| Race |Information hot Provided =l
on these bases. ] |
For applications taken in person, you must ask T e
for this information, but you cannot require the N e
applicant to provide it. If the applicant chooses sl aciess |
not to provide the information, to the extent e e i
possible, you should note the information on the ' mee lé”l
basis of visual observation or surname. You T .

should also inform the applicant that if the
information is not provided, you are required to
note the data on the basis of visual observation
or surname.

Although the information in this section is not
required to qualify a borrower (or co-borrower)
or underwrite a loan, this information is required
as a result of revisions to the Federal Reserve
System’s Regulation C (Home Mortgage
Disclosure Act [HMDA]) and may be required
by your sponsoring lender. Check with your
lender for instructions.

Before you submit a loan for underwriting,

Forms |T|:u:uls | my epass

you must always enter the property VOE o]
appraised value and subject property type. VoL
Scroll down and click Transmittal Summary xghﬁﬂ

in the Forms section.

Credit Disclozure
Statement of Denial
Custom Fields

Fequest for copy of Tax

Section 32 TIL
HWIDA, Imformstion

Tranzmittal Zummary

Self-Employed Income 1054
REZPA, Zervicing Disclosure

Agoregate Ezcrowe Accourt

Reguest for Transcript of Tax

DO Quick Steps: Submitting a loan to underwriting through Encompass
May 5, 2004
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Step

28. The Transmittal Summary screen appears.
Select the property type and enter the appraised
value. Verify the information contained in the
Transmittal Summary screen.

29. You are now ready to submit the loan to
underwriting. (If you have not requested or
reissued credit for the loan, you will also need to
do so at this point.) To submit to underwriting,
click the My ePASS tab, then click Fannie Mae
DO for ePASS.

30. The Fannie Mae DO for ePASS screen appears.
Before you submit the loan to DO for ePASS,
verify that your DO user ID and password are
entered correctly. Click Update DO Settings.

Note: You only have to perform this
settings procedure once. The settings
remain the same until you change them. If
you have already set up your user ID and
password, go to Step 32.

:—-"':\1 FannieMae.

Screen
Transmitial Summary
I. Borrower and Property Information
Borrower Co-Borrower
First  [John First  [utary
Last |H0meowner Last |Homeowner
Social Security Mumber W Social Sscurity Mumber W
Property Address Street |4420 E.Douglas Avenue
oty oy
state [z
o [e2
Property Type Project Classification Sales Price
| H |l = s
Project Mame Appraised Value
2-4 units 5 Im
Condaminium Mo of Units
PUD I Property Rights
Co-op IW,

Manufactured Single Wide
Manufactured Mukivide

by ePASS

Farmz | Tools

Refresh List =

Service Providers

Lenders

Flagstar Bank
Blews Centuny Mongage
IndyMac Bank

Credit Reparting
First American Credco and Executive
Feporting Semices
Factual Data Credit v

LInderwriting
Fannie Mae D) for ePASS

Appraisal Connetion

Get Business Done:

FannieMae.

, Submit to DD for
ePASS

F Access DO Loan List

. Order Credit through

" ePASS Welcome Back to

page on ePASS®

, Yiew Underwriting
Results

, Yiew Credit Report

via Fannie Mae To help you get the most «
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:—-"':\1 FannieMae.

Step Screen

Update DO for ePASS Sattings

31. Enter your DO user ID and password, then click :
OK. PR FannieMae. DO for ePASS

Note: You only have to perform this Credentials and Settings
settings procedure once. The settings e
remain the same until you change them. UssD: [ostmsr  Paswed [

¥ Use these settings for the curent user atily

Ok I:I Cancel |
32. To submit the loan to DO for ePASS, click
Submit to DO for ePASS. Loans  <PASS |Repers | Sengs

e a2 ®ENS

Get Business Done:

, Submit to %u for FannieMae.
ePASS

b Access DO Loan List
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Step

33. The Re-Issue Credit Report/Select Lender
screen appears. Before you can receive an
underwriting recommendation, you must ensure
that DO for ePASS has access to a current joint
or individual credit report.

If you have already requested a credit report
through DO for ePASS, that credit report is
automatically used for this submission and you
do not need to enter a reference number. To
complete the submission process, take the
following steps:

a. Enter the Fannie Mae account number and
password assigned by the credit provider
from which you originally requested the
credit report.

Note: The Fannie Mae user name and
password for the credit provider may be
different from the ePASS user name and
password assigned by the same credit
provider.

b. Select the sponsoring lender to which you
want to submit the loan.

c. After you select a lender, the products
offered by that lender appear in the Product

list box. Select the product you want to use.

d. Select the type of submission you want to
perform. The submission type denotes the

:—-"':\1 FannieMae.

Screen

Re-Issue Credit Report / Select Lender

DO" for ePASS

FannieMae.

Re-Issue Credit Report/ Select Lender

i~ Credit Re-lssue Information

Important:  hany credit companies require a separate account number to allow Fannie Mae to access
a credit ieport. Enter the credit provider account number and password that allaws Fannie Mae to access
the credit repart for this laan,

To change the credit provider or edit the reference number, click on Edit Credit Reference Info.

Re-igsue from: First American Credeo and Executive Reporting Services (1)

Account Number: Itestacl

Password: I ******* Edit Credit Reference Info
~ Select Lender
Lender: IDDcumentat\on Lender j

Product:

£~ Final

& |nterim

Submission Type:

Subrnit ‘E I Cancel Help

party that will control the Form 1003 data in
the electronic loan file. To retain control of
the Form 1003 data so that you can continue
making changes to the data after the
submission is complete, select Interim. To
transfer the control and editing rights of the
Form 1003 data to your sponsoring lender,
select Final.

e. Click Submit to submit the loan to the
sponsoring lender you selected.
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Step

34. A processing screen appears indicating the
status of your request. Simply wait for the
processing to complete.

35. When the findings are available, the Fannie
Mae Underwriting Findings report screen
appears. The findings and credit reports are
automatically downloaded to the ePASS
Business Center and saved on your
computer.

Note: To print the Fannie Mae
Underwriting Findings report, click the

Print () icon in the menu bar.

:—-"':\1 FannieMae.
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DO for ePASS

E} FannieMae.
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