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Submitting a loan to a sponsoring lender through Encompass and
DO for ePASS

Tip: To print this document, click & (Print). To get a closer look at a screen, click E{ (Zoom In) in
the toolbar.

This document shows experienced users of Encompass™ how to submit a loan to a sponsoring lender by
using Encompass and Fannie Mae’s DO™ for ePASS®. This document only shows the steps involved
with submitting the loan once you are in ePASS. For a more detailed look at how to create a new loan in
Encompass and submit it to a sponsoring lender through DO for ePASS, see the Quick Steps document
Submitting a loan to underwriting through Encompass.

This first step assumes you already have the loan open in Encompass and are ready to request credit and
submit the loan to underwriting.

Step Screen

1. To request a credit report and underwriting
findings, click the My ePASS tab, then click
Fannie Mae DO for ePASS. Refresh List =

Service Providers

Forms | Tools My ePASE

Lenders

Flagstar Bank
Flemy Century Mogane
IndyMac Bank

Credit Reporing
First American Credco and Executive
Repoding Services
Factual Data Credit -
LIndenwriting
Fannhie Mae DO for ePASS

Appraisal Connetion
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Step Screen
2. The Fannie Mae DO for ePASS screen appears. Get Business Done: .

Befpre you submit the loan to DO for ePASS, ' Gubmit to DO for FannieMae.
verify that your DO user ID and password are " ePASS
entered correctly. Click Update DO Settings. b Access DO Loan List

- 2 . Order Credit through
Note: You Olzlly have to Iflf’}rlfom this " ePASS Welcome Back to
settmgs procedure once. e settings  view Underuwriting page on ePASS®
remain the same until you change them. If Results
you have already set up your user ID and , Yiew Credit Report

" via Fannie Mae To help you get the most «

password, g0 to Step 4. put all the information you

Broker Center on eFanniel
from key rates, to U.5, Th
and weekly ECconomic Co

, Export Loan to
Fannie Mae Format

, Add DO Sponsoring

Lender vou'll also find information

and Resources such as li

Mae Property GeoCoder'"
Business Feature brings
rnortgage product flexibilit

b Check Your Invoices
b Register for DO Now
¢ Update DO _Settings

Find Out Mure:

S0 wisit the Mortgage Br

Update DO for ePASS Sattings

3. Enter your DO user ID and password, then click

OK. FannieMae.

Note: You only have to perform this Credentials and Settings

settings procedure once. The settings e

remain the same until you change them. UssD: [ostmsr  Paswed [

¥ Use these settings for the curent user atily

ak I:I Cancel |
4. To submit the loan to DO for ePASS, click
Submit to DO for ePASS. R e sl
| & = ® A

Get Business Done:

| Submit to %u for FannieMae.
ePASS

b Access DO Loan List

5. The Select a Credit Report Option screen Select a Credit Report Option . E
appears Select a credit information provider Ta submit this loan to DO, you need a thiee infile merged credit report
S with a Fannie Mae reference number.
from the list. Make sure that you have both an
ePASS account and a Fannie Mae account with Select one of the follawing options:

the credit provider that you choose. After you

.. A . . & Order a credit report
select a credit information provider, click Next.

IFirst American Credco and Executive Reporting Services (1) j
Important: Fannie Mae requires a three

in-file merged credit report, so make sure credit

provider you choose provides this type of report. ~ Provide a reference number bo re-izsue a previously ordered

credit report
Mest i I Cancel
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Step Screen

Credit Report Request

I

6. The Credit Report Request screen appears.

Credit &gency: Test Credit Agency

Enter the user ID and password that were given . o s -
. . . sername: est_| equest Type: |New request J
to you by your credit provider. Fannie Mae g, [ [
. . . W Experian
requires a three in-file merged credit report, so - e reaams gsqim
v Trans Union
make sure a check appears next to all three I~ B oo bces han e
selections in the Credit Bureaus section. Order
- o B o FRequested By, |DEMD Loan Number. [33-0113
a joint credit report if the borrower and co- o e c =
borrower appear on the same 1003, or an Bonower,  [Homeaen b e
individual credit report for each borrower that s b 1T ]
appears on a separate 1003. Make the Cueniaa: 78| [13h [ [ [ehgen  [oc e
appropriate selection in the remaining fields. L [ ElEal L
Click Finish to submit the request. ook [ Fmn ] cancd |
7. A processing screen appears indicating the ePASS Credit Report Confirmati x|
status of your request. Simply wait for the
processing to complete. When the credit report Your credit report has been successfully ordered
is available, the ePASS Credit Report thraugh eP4S 5. Continue with DO for ePASS
Confirmation screen appears. Click Yes to .
. subrnizzion?
continue.
Yeg Mo
[ Inthe future, do not show this meszage
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Step

8. The Re-Issue Credit Report/Select Lender
screen appears. Before you can receive an
underwriting recommendation, you must ensure
that DO for ePASS has access to a current joint
or individual credit report.

If you have already requested a credit report
through DO for ePASS, that credit report is
automatically used for this submission and you
do not need to enter a reference number. To
complete the submission process, take the
following steps:

a. Enter the Fannie Mae account number and
password assigned by the credit provider
from which you originally requested the
credit report.

Note: The Fannie Mae user name and
password for the credit provider may be
different from the ePASS user name and
password assigned by the same credit
provider.

b. Select the sponsoring lender to which you
want to submit the loan.

c. After you select a lender, the products
offered by that lender appear in the Product

list box. Select the product you want to use.

d. Select the type of submission you want to
perform. The submission type denotes the
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Screen

Re-Issue Credit Report / Select Lender

DO" for ePASS

FannieMae.

Re-Issue Credit Report/ Select Lender

i~ Credit Re-lssue Information

Important:  hany credit companies require a separate account number to allow Fannie Mae to access
a credit ieport. Enter the credit provider account number and password that allaws Fannie Mae to access
the credit repart for this laan,

To change the credit provider or edit the reference number, click on Edit Credit Reference Info.

Re-igsue from: First American Credeo and Executive Reporting Services (1)

Account Number: Itestacl

Password: I ******* Edit Credit Reference Info
~ Select Lender
Lender: IDDcumentat\on Lender j

Product:

£~ Final

& |nterim

Submission Type:

Subrnit ‘E I Cancel Help

party that will control the Form 1003 data in
the electronic loan file. To retain control of
the Form 1003 data so that you can continue
making changes to the data after the
submission is complete, select Interim. To
transfer the control and editing rights of the
Form 1003 data to your sponsoring lender,
select Final.

e. Click Submit to submit the loan to the
sponsoring lender you selected.
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Step

9. A processing screen appears indicating the
status of your request. Simply wait for the
processing to complete.

10. When the findings are available, the Fannie
Mae Underwriting Findings report screen
appears. The findings and credit reports are
automatically downloaded to the ePASS
Business Center and saved on your
computer.

Note: To print the Fannie Mae
Underwriting Findings report, click the

Print () icon in the menu bar.
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Screen

DO for ePASS

E} FannieMae.

Visit the Mortgage Broker
Center at eFannieMae.com

Submitting Loan Data to Fannie Mae

Documentation Lender '1 & Fannie Mae
A [ |
‘ =1 | DOSponsoring Lender ﬂl
S BT [ odeie. BT

saantn | bt bass

Origination Solutions Lendes

Sebmined By

Infarmation
LIWELTY

Hausiag Frpenes Hatis
Toas! Expamse Hatle

B Mot Rate

Appraieed Vaiun $200000.00

Fanpesty Type Dietached

Adiiess 2420 E Douglas Aversie

3 T recommendabon i walbd wp 1o @ note rage of 6.0 percent.
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